Greensburg Art Center
Artist Market Consignment Agreement

The following ARTIST MARKET CONSIGNMENT AGREEMENT outlines expectations for both parties 

wishing to enter into a consignment arrangement.
The Greensburg Art Center was created to promote knowledge and understanding of the fine arts through instruction and encouragement to artists and students at all levels of experience. 

Membership
· All Consignors must be members of the Greensburg Art Center, and in good standing in order to display your work in the Artist Market.

· If your Artist Market and/or Greensburg Art Center dues are not current, your items will be removed from the displays, and if the items are not picked up within 90 days, the items will become the property of GAC.
· Each proposed Consignor/Artist must present samples of their work (or photos) for acceptance into the Artist Market.   Each category submission will be juried by the Artist Market Committee and the prospective artist will be notified as soon as the committee has met and made a decision.
Presentation
· Upon accepting the opportunity to exhibit in the gallery, you are agreeing that your work will be professional.  Poor workmanship or defective products will not be allowed.

· Art takes many forms and in no way do we want to hinder the creative process, but if the Artist Market  feels that your item is not appropriate, that the item is not made well, or that it is something we cannot display properly, you may be asked to remove the item.

· All works must be created by the Consignor.

· If an item is a print or copy of your original work, it must be stated clearly.

· At this time, we cannot accept pieces that need to be hung.  Small framed works that will fit onto an easel and are no larger than ten inches on any side are acceptable.  If you wish to show your hanging work, please consider reserving a space on the walls in the classroom. 

Pieces will be displayed on countertops and display case tops as is appropriate for each given gallery show.  Display is to be a collaboration with the gallery committee as they are hanging a show.  Fabric arts can be displayed on a free-standing rack or display apparatus (these display items need pre-approval from the AM committee).

Consignment Process
· We are in a growing process and at the current time, we have set a limit of 35 pieces per person or a large tote allowed at one time.  This number may change in the future, as the gallery evolves.  As space becomes limited, some of your work could possibly be stored until more space becomes available.  If that becomes necessary, any under stock will be rotated to ensure exposure.

· The Consignor's contact information must be kept up to date, in case a customer needs to ask a question or that the Gallery needs to reach you.  Please notify the Greensburg Art Center at 724-837-6791 immediately of any changes to your name, address, phone, or e-mail. 

· The Consignor will complete a detailed listing of each item on an Artist Inventory Form.  Copies are available at the Greensburg Art Center and/or you can request an electronic version via the greensburgartcenter.org website. When an item is sold, Sarah will update her copy of your list and send you a check for your sold item and the item’s identity. It is your responsibility to keep a copy of your list and  update your  list with what your sold items are.   Your inventory list is your responsibility, a hard copy of your list will not be kept at the center.
· In order to keep the gallery fresh and always a new experience, the consignor is responsible to rotate your available items frequently.

· If the products do not sell successfully on consignment, either party may terminate its agreement after a 5 day notice of such intent.
Delivery and Pick Up
· Your work MUST be checked in by an Artist Market Committee member.  You may make an appointment by contacting one of the co-chairs of the Artist Market listed on page 5.  If there is a problem, other arrangements can be made.

· Work that is just dropped off at the Art Center will not be accepted. 

· Consignors may not place items in displays.

· Due to limited storage space, the gallery is unable to store packing materials.

· It is the Consignor's responsibility to arrive at the drop-off with all of your items marked and listed on the Artist Inventory Sheet.  The inventory sheets are available at the Greensburg Art Center and/or you can request an electronic version via the greensburgartcenter.org website.

· Consignors that ship products to be consigned at Greensburg Art Center are responsible for all shipping cost to and from the Greensburg Art Center.

· If a Consignor is removing items from the Artist Market, they must let an AM committee person know that they are doing so.  
Labeling and Display
· When pricing your item, the price must be consistent with what you sell the item for in other venues.

· We ask that you use the merchandise tags that we are providing.  These tags will include your name, but no other contact information. (no phone number, web address, etc.).  If they would like more of your work or to contact you, they may contact the Art Center. We will keep business cards on hand for you if you wish.
· You may include instructions.  Each tag has a place for information that will identify it as your piece, a unique item number, Artist name, description or title of your piece and the price.  Every single piece in the Artist Market must be marked, and no exceptions.  Please write clearly, so that our monitors will be able to correctly credit the work to you, ensuring that you will receive payment.  

· The Consignor is responsible for tagging all items.  No untagged items will be displayed or the Art Center will tag the items at a fee of $1.00 per item for the first 10 items, then $0.50 each.  The Consignor must pay for the tagging fee before the items will be displayed.

· There are 4 types of tags available...a small hanging tag (for jewelry and other small items), medium hang tags (for larger merchandise), an easily removable sticky label (for packaged cards, prints, pottery, etc.), and various earring display cards.

· All earrings must have plastic backs to ensure the earrings stay on the display cards.

· All tags are handmade, hand cut, folded, and tied, so please return what you do not use.

· If these tags do not meet your needs, we will work with you to create a solution that is acceptable to all.
Warranty
· The Consignor warranties all products to be hand made and fully compliant with all local, state, and federal laws.

· In the event of a customer return of a defective product, within 30 days of purchase, the Consignor agrees that the replacement will be at no charge to the Greensburg Art Center or the Customer.  Repair or replacement must be made within 30 days of the return.

· The Artist Market will make every effort to insure that all consignments are handled properly and accepts responsibility for any loss or damage to the product once it is in the Artist Market's possession.

· In the event of lost inventory, the Greensburg Art Center will pay the consignor 75% of the listed price.  If the lost inventory is found after the consignor is paid, the inventory becomes property of the Greensburg Art Center.
Payment and Accounting
· There is a yearly fee of $40.00 to show your work in the Artist Market. 

· The value of an item is determined by the Consignor at the time it is transferred to the Artist Market. 75% of that value will be paid to the Consignor only after that item has sold. 

· The Art Center closes the books at the end of each month, after which the checks will be sent out monthly to the Consignor.

· The Art Center collects and remits sales tax (if applicable) on the items sold.

(Consignee) and _________________________________________ (Artist/Consignor) on this date                                               




(print artist name)



_________________________________________________________________________




(address)



_________________________________________________________________________



(email and phone)
By signing below, as the Consignor, I acknowledge that I have read and understand all terms 

and conditions as noted above.

_________________________________________ Signature of Consignor



(Artist)

_________________________Date 

__________________________________________ Signature of Consignee 


(Artist Market Representative)

_________________________Date 
Advertising
• All artists will provide us with a photo and a brief bio for use on our website, Facebook, in the gallery, or in advertising of the art center. If you allow us to use this information, please sign here.... 
__________  Initial                   _________________________Date 

• We may also take photos of your work to use on Facebook, the website, or other advertising. If you allow us to use these photos, please sign here.... 
__________  Initial                   _________________________Date 

Artist Market Committee Members

Debbie King – Chair person

724-961-2408

debra_j_king@yahoo.com
Sarah Hunter






sarahhunterart@gmail.com
Loretta Wolfe






eflow26@aol.com
Jeanne Siecinski





jeannesiecinski@gmail.com


Ginger Hepler






ginger.hepler@gmail.com

Suzanne Panchura





dragontearsart@gmail.com

Rose Soyvek ( Executive Committee Liaison)

sovyak@comcast.net
Jerry Scorpion (GAC President)



scorppainter@gmail.com
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